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Fort Leonard Wood, Missouri 65473-8937

NGMO-OPS-A

SUBJECT:  Welcome Memorandum for Army Basic Instructor Course, Training Year 2012

	
	
	


NGMO-OPS-A 
21 February 2012
MEMORANDUM FOR Students Scheduled to attend the Army Basic Instructor Course (ABIC) at the Missouri Regional Training Institute (MO-RTI)
SUBJECT:  Welcome Memorandum for ABIC, Training Year 2012
1.  Congratulations on being selected to attend the ABIC, 06 – 16 March 2012.  Students are required to attend the entire course with no absences and pass the final evaluation and practical exercises to receive credit.  The MO-RTI strives to ensure that this training is productive and relevant to today’s OPTEMPO and current operating environment (COE).

2.  REPORTING AND IN-PROCESSING Report no later than (1600), 06 March 2012, Building 1284 at Ft. Leonard Wood. Prior coordination should be made with the RTI staff at (573) 329-9008 for any personnel reporting prior to 06 March 2012.  See attached detailed map for directions.  Bring the following:

a. Completed Pre-Execution Checklist (TRADOC Form 350-18-2-R-E) signed by the unit
commander.

b. DA Form 705 APFT Scorecard, dated within 1 year of report date.
c. Permanent Profile DA 3349 (if applicable).

d. Two (2) copies of orders.

e. Identification:  Current Military ID card and ID Tags.

f. Civilian Driver’s License.
g. Students will report in ACU, worn in accordance with AR 670-1 and will in-process 
with-in requirements outlined in AR 350-1, AR 600-9, TRADOC Regulation 350-10, and TRADOC Regulation 350-18.  Failure to meet these requirements may result in the Student’s dismissal from the course. 
3.  TRANSPORTATION:  The student’s unit is responsible for providing transportation to and from Ft Leonard Wood.  For those driving POVs, bring a current Military ID Card, driver’s license, proof of insurance and vehicle registration.  
4.  PARKING:  Students will not park their vehicles around the RTI Administrative or Supply Buildings (1284 and 1283) or in Training Areas.  Parking is available along Iowa Avenue.  Additional parking is available in the 35th Engineer Brigade’s lot adjacent to Iowa and Cedar Avenues. See attached Map.
5.  BILLETING:  Ft Leonard Wood is a Military Training Service Support (MTSS) site.  Government quarters are directed for all courses taught on post at no cost to students.  For this course, barracks are available (Building 1260: Males, Building 1261: Females), starting on 2012.  Students should bring their own linen, blankets, towels, washcloths, and personal hygiene items.  RTI billeting does not include televisions or wireless internet.
6.  RATIONS:  Government meals are provided at Ft. Leonard Wood dining facilities.  Meal cards will be issued to M-day soldiers after in-processing. AGR and ADOS Soldiers will be required to pay for meals at head count (Prices attached). Students wishing to eat at commercial establishments may do so at their own expense.  All pay and allowances are the responsibility of the unit unless otherwise specified on appropriate orders. 

7.  UNIFORM/EQUIPMENT:  Uniform for this course is ACUs worn in accordance with AR 670-1.   Weather conditions at Ft Leonard Wood can change frequently and drastically.  Students should bring adequate wet weather gear to ensure personal comfort.  Students should also bring writing instruments and a 1.5” 3-ring binder for class materials.  Thumb drives (memory sticks) are recommended but not required.  Personal laptops are welcome.    
8.  ENDING TIME:  Course will end NLT 1600 on the final training day.  Travel plans home should be addressed accordingly.

9.  STUDENT CONDUCT:  The Regiment teaches and enforces the standards of the United States Army as prescribed by the appropriate regulations, traditions and directives.  It is the student’s responsibility to maintain these standards during the course of instruction and throughout their military career.  While on and off duty, students will maintain high standards of appearance and conduct.  Use of illegal drugs will result in dismissal from the course. THERE IS NO CONSUMPTION OF ALCOHOLIC BEVERAGES BEFORE OR DURING CLASS.  All infractions of the UCMJ will result in being returned to home station and referred for disciplinary action.
10.  SAFETY:  Safety is the concern of everyone, and will be incorporated into all phases of training at the 140th Regiment.  Safety briefings and risk assessments will be conducted daily by the cadre and chain of command.  Each student is responsible for ensuring that safety is observed at all times and that, in the absence of cadre, he/she takes the responsibility to stop or correct any unsafe acts.  

11.  ADDITIONAL INFORMATION:

a. Students should bring adequate funds for personal needs.

b. Illegal drugs and firearms are prohibited.

c. Students must meet weight and physical fitness standards IAW AR 600-9 and AR 350-1.  

d. Extra authorized items:  alarm clock, small iron, extra socks and underwear, extra

uniform insignia, hangers, laundry detergent, wristwatch, boot care kit, radio, laptop, DVD player, and padlocks.

e. Although the RTI barracks do not include wireless internet capabilities, students can

access the internet through our Guest Internet drops (with a personal laptop) in building 1284.  Please coordinate with the RTI cadre.  Also, for a fee, students can obtain wireless connections at locations on post, such as the PX or Clothing Sales buildings.  Smart Phones with 3G or 4G networks will find coverage available on Ft. Leonard Wood.
f. The MO-RTI administrative number is 573-329-9012 or 800-497-2092.  Ft. Leonard 
Wood numbers:  Operator: 573-596-0131, Staff Duty Officer:  573-563-6126, Military Police:  573-596-6141.

g. TELEPHONE/CAMERAS/VIDEO CAMERAS:   Cell phone usage is not authorized 
while in class.  The use of any type of camera or video camera is not authorized or permitted without permission from Staff/Cadre.  If caught photographing, videotaping or recording, this will be grounds for immediate dismissal. 
h. VALUABLES:   Safekeeping of valuables is a personal responsibility; therefore, 
expensive items should not be brought to the course.  In all cases, keep valuables under lock and key.  Bring a duffle bag or some other type of lockable device for security of technology items.

i. MEDICAL AND DENTAL TREATMENT:   Students needing to go on sick call will 
inform their student chain of command and report to the instructor when ordered.  Sick Call hours start at 0530.  Emergency treatment will be available at all times.  Personnel desiring to go on sick call will report to the student chain of command and then to the MO-RTI Administrative staff.  Sick Call slips (DD 689) will be returned to the Primary Instructor immediately upon return.

j. Post policy dictates that it is a violation to use cellular phones without a hands-free device while driving on Ft. Leonard Wood.  Violators will be cited.  Be advised that this jurisdiction extends to approximately three miles beyond the West Gate.

      k.  Post policy outlined in AR 600-25, and Ft. Leonard Wood regulations require servicemen and women to pay appropriate respect and render honors to the flag of the United States during all ceremonial functions, to include those activities that are a part of routine military life.  In order to honor this requirement, all personnel assigned to Ft. Leonard Wood are required to render honors to the flag during both Reveille and Retreat. Traffic control checkpoints will be established at key intersections throughout the post in order to halt traffic at 0630 and 1700 on all duty days (Monday through Friday, with the exception of federal and local training holidays). All personnel who fail to render proper honors will be reported to the Ft. Leonard Wood Post, G3 SGM by vehicle make, model, and license plate number for disposition.
l. For additional information, please refer to the 140th Regiment WEBSITE:  www.moguard.com/140thregiment.php. 
12.  POC is SFC Katey Harris, (573) 329-9008 (katey.harris@us.army.mil), or CSM Ricky S. Austin, (573) 329-9008 (ricky.austin@us.army.mil)
Encls
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